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PREFACE 
 

The contents of this booklet include those faculties and permissions which have been 
granted to DEACONS either by provision of law or by special mandate of the Diocesan 
Bishop so that they may exercise their ministry of service more effectively within this 
local Church.  These concessions have been broadly entitled Pastoral Faculties.  In 
addition, two appendices were added to facilitate a better understanding of certain 
ministerial and liturgical practices within this Diocese. 
 
In exercising these faculties or permissions each deacon is to take into account the 
provisions of Canon 530 regarding certain ministerial functions that are especially 
entrusted (specialiter commissae) to the local pastor (e.g., those concerning the 
administration of Baptism and Viaticum, the witnessing of marriages, and officiating at 
the rites of Christian Burial). 
 
Whenever the term ‘pastor’ is used herein, it also applies to a parochial administrator 
(CC. 539-540) or parish coordinator (C. 517-§2) unless there is an indication to the 
contrary. 
 
Once granted to an individual deacon, these Pastoral Faculties will remain in effect until 
expressly revoked by competent authority or by provision of law. 
 
 
Given at the Diocesan Pastoral Center 
 
Revised and approved by 
 
 
 

__________________________________ 
Most Reverend Paul J. Bradley 
     Bishop of Kalamazoo 
 
      September 8, 2012 
Birth of Blessed Virgin Mary 
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A. PREACHING 
 
 

Pastoral Faculty 1 
 

To preach the word of God everywhere, including the homily at the Sacred 
Liturgy. 
 
 
This faculty has been granted to deacons by universal law.  However, it is to be 
exercised at least with the presumed permission of the local pastor or the rector of the 
church where one preaches.  Preaching at Mass (homily) also requires the consent of 
the celebrant.  Moreover, this faculty is granted with the understanding that any 
diocesan policy dealing with required preaching skills has been satisfied.  (C. 764) 
 
To preach to religious in their own church or chapel requires the express consent of the 
authorized superior.  This faculty, moreover, may be restricted or taken away by the 
competent Ordinary.  For example, particular law of a diocese may require that either an 
extern deacon or an incardinated deacon receive express consent to preach there. (CC. 
764-765) 
 
Refer to Faculty 12, A, I and M for preaching in ecumenical or interfaith settings. 
 
 
 
B. BAPTISM 
 
 

Pastoral Faculty 2 
 
In exceptional circumstances and only in grave necessity, a deacon may baptize 
by virtue of his ordination anyone over the age of reason (c. 861 and 865.2) 
 
 
The Code of Canon Law specifies that children who have reached the age of reason 
(normally 7 years old) are to be treated as adults regarding the sacrament of baptism 
(C. 852, 1).  Therefore it is expected that such children will participate in the rites of 
Christian initiation as established by the NCCB in 1986 (CC. 788-789; National Statutes 
#14, 18).  That is, after proper preparation, they are not only baptized, but are to be 
confirmed immediately, and also participate in the celebration of the Eucharist and 
receive Holy Communion (C. 866). 
 
Therefore, only in some very unusual circumstance, such as danger of death would a 
deacon baptize anyone over the age of reason (or over the age of fourteen, C. 863). 
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Finally, if a deacon has baptized a child in danger of death, he should notify a priest so 
as to provide for the child’s Confirmation according to the norm of law if the danger of 
death continues. (C. 883,3°) 
 
In conjunction with this delegated faculty: 
 
As a rule, adults are to be baptized in their own parish church (and infants in the parish 
church of their parents) unless a just reason suggests otherwise.  Furthermore, baptism 
is not to be conferred in private homes apart from the case of necessity nor in hospitals 
except in case of necessity or for some other compelling pastoral reason.  The Ordinary 
competent in law may make further provisions with regard to the suitable place for 
celebrating Baptism. (CC. 857, 859, 860, and 863) 
 
Except in case of necessity, it is not lawful to confer Baptism in the territory of another 
without permission.  (C. 862) 
 
Those fourteen years or older are free to choose for Baptism any Church sui iuris, in 
which they will thereby be enrolled.  (CIC, C. 111 -§2; CCEO, C. 30) 
 
Those under age 14 are to be baptized by the minister of the Church sui iuris to which 
the Catholic father belongs unless there is an agreement between the child’s Catholic 
parents for baptism in the Church sui iuris of the Catholic mother.  If only the mother of 
the child is Catholic, baptism is to be conferred by the minister of her Church sui iuris. 
(CIC, C.111-§1; CCEO, C.29-§1) 
 
If a person is to be enrolled by law as a member of an Eastern Catholic Church, but 
because of necessity, error, an indult, etc. the child was baptized by a minister of the 
Latin Church, the child ipso facto becomes a member of the proper Eastern Catholic 
Church sui iuris.  Moreover, the minister should notify the proper pastor of the child in 
order to provide for his/her Chrismation (i.e., Confirmation), if necessary. 

 
 
 

Pastoral Faculty 3 
 

A deacon may baptize adults at the Easter Vigil, provided that a priest performs 
the Sacrament of Confirmation at the appropriate time in the Rite. 
 
 
Due to the faculty granted to priests to Confirm at the Easter Vigil Pastoral Faculty 3 has 
been added. 
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C. EUCHARIST 
 
 

Pastoral Faculty 4 
 

To dispense the faithful in individual cases from the Eucharistic fast for a just 
reason. 
 
 
This faculty may be exercised anywhere within the Diocese of Kalamazoo for the benefit 
of the faithful and one’s own benefit.  It may likewise be exercised outside the Diocese 
but only on behalf of those who are members of this Diocese.  (CC. 89, and 94) 
 
 
 
D. MARRIAGE 
 
 

Pastoral Faculty 5 
 

To assist at all qualified marriages within the respective boundaries of a parish to 
which one has been assigned for diaconal ministry provided one of the parties is 
a member of the Latin Church. 
 
 
A deacon by reason of this general faculty can validly assist at marriages within the 
boundaries of the parish to which he has been assigned.  However, it is a liturgical 
anomaly for a deacon to be the qualified witness of a marriage during the celebration of 
Mass.  (C. 1108) 
 
At marriage celebrations outside the boundaries of his assigned parish a deacon must 
obtain a personal delegated faculty from the local Ordinary, local pastor, or other 
authorized clergyman for valid assistance at such a marriage even of his own 
parishioners.  (C. 1108) 
 
If neither party is domiciled within the boundaries of a territorial parish where the 
marriage is to be celebrated, permission from the proper local Ordinary or pastor or 
other authorized clergyman of either Catholic party must be secured beforehand for the 
lawful celebration of marriage.  Parish registration and/or habitual Mass attendance by 
externs are not sufficient reasons for lawful assistance at such marriages without prior 
consent.  (CC. 102, 107, and 1115)  Confer also Faculty 10. 
 
Deacons have the faculty to sub delegate specified priests or deacons to assist at 
specific marriages.  This faculty may not be further sub delegated to other clergymen.  It 
is highly desirable that such sub delegation be given in writing.  (C. 137-§§3-4) 
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Catholic clergymen without special civil deputation are not authorized to assist at 
marriages solely in the capacity of civil ministers.  Confer, however, Faculty 9 for 
witnessing marriages between a Catholic catechumen and a non-Catholic (whether 
baptized or not).  (RCIA, NCCB Statute 10) 
 
If one of the parties is a member of an Eastern Church sui iuris (Catholic or Orthodox), 
in all cases the matter is to be referred to the Judicial Vicar before any marriage plans 
have been finalized between the parish clergyman and the couple. 
 
Deacons under Eastern Church law cannot validly witness the marriage of a party who 
is Eastern Rite. 
 
Confer Appendix I for diocesan policies on the time and place of marriage celebrations. 
 
 
____________________________________________________________________ 
 
 

Pastoral Faculty 6 
 
In special circumstances, the Bishop will permit a deacon to witness the marriage 
of a student, alumnus/a,  or employee of Western Michigan University or 
Kalamazoo College at Kanley Chapel or Stetson Chapel respectively, provided the 
norms concerning all marriages are observed (preparation, date, time, etc.). 
 
______________________________________________________________________ 
 
 
1.  Such weddings require prior approval through the office of the Chancellor. 
 
2.  In addition, the official witness (deacon or priest) must receive delegation from the  
     Pastor of St. Thomas More Catholic Student Parish or his delegate. 
 
3.  Permission from the proper pastor of at least one Catholic party must be obtained. 
 
4.  The prenuptial forms, the letter from the Chancellor, and a copy of the completed  
     and signed marriage license must be provided to St. Thomas More Catholic Student  
     Parish. 
 
5.  The sacramental record of the wedding will be recorded at St. Thomas More Catholic  
     Student Parish. 
 
These norms are also to be observed by clergy from outside this Diocese.  (CC.1108- 
§1, 1111-§2, 1113-1115, and 1121-§1; Diocesan Policy) 
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Pastoral Faculty 7 
 

To witness the marriage of a Catholic catechumen with another catechumen or 
with another non-Catholic, whether baptized or not, in a sacred place within the 
Diocese of Kalamazoo. 
 
 
This faculty is based on an RCIA statute (n. 10), approved by the NCCB on 11 
November 1986 for observance in the USA.  Though the parties are not bound by the 
formalities of canonical form or mixed marriages (Canon 11), the clergyman should 
ascertain the couple’s freedom to marry, complete the pertinent prenuptial forms, 
observe diocesan policy regarding marriage preparation, and follow the applicable 
liturgical rites.  In addition, the clergyman should observe all requirements of civil law in 
Michigan (e.g. the presence of two witnesses in addition to the qualified officiant under 
these circumstances).  (CC. 1066-1067; RS 1846, ch 3, §9) 
 
The term catechumen applies solely to a non-baptized person who has been formally 
accepted into the Order of Catechumens.  It does not apply to baptized Christian 
candidates who have been members of another Church or ecclesial community.  (RCIA, 
Appendix III, nn. 2-3) 
 
Such a marriage celebration is never to take place at a Eucharistic Liturgy, and all 
references to Eucharistic sharing are to be omitted.  Though the celebration is to take 
place at a Liturgy of the Word, the nuptial blessing found in Chapter I, n. 33 of the Rite 
of Marriage may be used.  (Rite of Marriage:  1969, nn. 8, par. 2 and 55-66; 1991, ed. 
typical altera, n. 57; RCIA, Appendix III, n. 10) 
 
The officiant is not bound by any canonical territorial restrictions within the diocese, but 
he is to observe diocesan policy regarding the time and place of marriage celebrations. 
(Appendix I) 
 
 
 

Pastoral Faculty 8 
 

To grant permission to a domiciled parishioner for the celebration of his/her 
marriage in another Catholic parish church. 
 
 
The proper pastor of either the Catholic bride or the Catholic groom already has this 
authorization by law.  By reason of this concession deacons have the same 
authorization as the pastor to whom they are assigned by reason of parish ministry.  (C. 
1115) 
 
Ordinarily, marriages are to be celebrated in the parish church of the Catholic groom or 
the Catholic bride (without any preference) where either Catholic party has a domicile, 
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quasi-domicile or month’s long residence.  Such permission may be based on any just 
reason (C. 1115).  Confer also to Appendix I for diocesan policies on the place of 
marriage. 
 
 
 

Pastoral Faculty 9 
 

To dispense those in danger of death from canonical form, in the celebration of 
marriage, and from all impediments solely of ecclesiastical origin except that of 
priesthood. 
 
 
This faculty is an extension of the norm of Canon 1079-§2.  Moreover, the danger of 
death does not have to be imminent; need be only probable, and due to either an 
internal or external cause.  (CC. 89-90 and 137-§1) 
 
This faculty may be exercised anywhere within the Diocese of Kalamazoo for the benefit 
of the faithful.  It may likewise be exercised outside the Diocese but only for the benefit 
of those members of this Diocese who are bound by an impediment. 
 
If this faculty has been used, the Chancellor is to be notified within five days so that the 
usual curial record can be made.  (C. 1081) 

 
 
 

Pastoral Faculty 10 
 
To dispense from all ecclesiastical impediments with the exception of those 
noted herein whenever everything has been prepared for the marriage or the 
convalidation thereof and the delay to obtain the dispensation from competent 
authority would most likely cause serious harm. 
 
 
This faculty is a partial extension of the norm of Canon 1080.  It refers to marriages 
which the officiant in question could otherwise witness validly.  Its use is limited solely to 
those cases in which the cleric failed to petition for the required dispensation in due time 
by ordinary means (e.g., by mail or hand delivery) due to ignorance, error or oversight.  
Telephoning for a dispensation is considered extraordinary means, and is not required.  
Implied in this faculty is also the authority to grant permission for the celebration of an 
ecumenical marriage under the same circumstances noted herein provided the required 
conditions for the celebration of mixed marriages have been fulfilled and documentary 
proof of non-Catholic baptism has been obtained.  (C. 1125 and C. 1079 §4) 
 
If a clergyman exercises this faculty, within five days he is to notify the Judicial Vicar of 
this fact by mail and submit the usual prenuptial documents for recording purposes.  He 
should also note the use of this faculty in the parish prenuptial file and the marriage 
record.  (CC. 1081 and 1121-§1) 
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The following impediments cannot be dispensed in virtue of this faculty.  Those arising 
from: 
 
 a) The reception of the diaconate or priesthood; 
 b) A vow of perpetual chastity in a religious institute; 

c) Consanguinity in the collateral line up to the fourth degree (viz. a union of an 
uncle with his niece, of an aunt with her nephew, or one between first cousins, 
whether full or half blood).  Such marriages attempted in the State of Michigan 
would also be considered null and void by provision of law.  (MCL 551.3-4; MSA 
25.4-5) 

 
This faculty does not apply to any dispensation from canonical form, which is reserved 
solely to the local Ordinary or his delegate.  Furthermore, it can be exercised solely 
within the Diocese of Kalamazoo and only for a marriage to be celebrated by a Catholic 
clergyman duly authorized to witness a marriage in a particular territory.  The 
restrictions noted in this paragraph limit the deacon’s authority to grant a valid 
dispensation for the marriage in question. 
 
E. OTHER DISPENSATIONS AND COMMUTATIONS 
 
 

Pastoral Faculty 11 
 

All deacons who are approved for ministry on a habitual basis by the Diocesan 
Bishop within the Diocese of Kalamazoo possess the following faculties for 
dispensation or commutation. 
 
 
A. To dispense from observing the Sunday or Holy Day obligation or to commute this 
obligation to other pious activities for a just reason in individual cases.  (C. 1245) 
 
B. To dispense from the observance of penitential acts or to commute this obligation to 
other pious activities for a just reason in individual cases.  (C. 1245) 
 
Please note: 
  
1)  These faculties may be exercised anywhere within this Diocese for the benefit of 

the faithful and one’s own benefit.  They may likewise be used outside the 
Diocese but only on behalf of those who are members of this Diocese.  (CC. 89 
and 91) 

 
2)  The exercise of Faculties A and B is limited to individuals.  These faculties 

cannot be used validly to grant a dispensation or commutation for an entire 
parish.  Such cases must be referred to the Diocesan Bishop.  (C. 87-§1) 
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F. ECUMENICAL AND INTERFAITH RELATIONS 
 
 
Preliminary Notes: 
 
1) All reference numbers under this heading are from the Directory for the 

Application of Principles and Norms on Ecumenism, 25 March 1993, unless 
otherwise noted. 

 
2) Those ecumenical concessions which do not require prior approval of a diocesan 

bishop or local Ordinary for implementation are highlighted with an asterisk (*). 
 
3)  The Principle of Reciprocity:  As a general rule, one should not extend nor 

accept an invitation to participate in an ecumenical or interfaith activity unless 
one may lawfully extend or accept a similar invitation in return.  (nn. 105-106) 

 
4) By an analogy of law some of the provisions noted below may also apply to 

interfaith activities (i.e. with non-Christian faith expressions or persons), a point 
to be considered when applying a particular norm or principle 

 
5) In a few cases, the ecumenical concessions noted herein per se do not apply 

directly to activities by deacons.  However, they were included for informational 
purposes. 

 
 

Pastoral Faculty 12 
 

The Diocesan Bishop has given prior authorization, as needed, for the following 
ecumenical and interfaith practices or activities within the Diocese of Kalamazoo 
with certain stated exceptions. 
 
 

Regarding Marriage 
 

A. Whenever a dispensation from canonical form has been granted, a Catholic 
clergyman approved for ministry within the Diocese of Kalamazoo may attend or 
participate in some way in the celebration of an ecumenical or interfaith marriage at the 
invitation of the non-Catholic officiant.  With due regard to the principle of reciprocity, he 
may offer appropriate prayers, read from Sacred Scripture, give a brief exhortation and 
bless the couple.  However, it is forbidden to have a religious celebration in which a 
Catholic and a non-Catholic minister, assisting together but following their respective 
rituals, ask for the consent of the parties.  (n. 157; C. 1127-§3) 
 
B. At the request of the couple, the Catholic clergyman may invite the clergyperson 
of the non-Catholic party to participate in a marriage celebrated according to the 
Catholic ritual with due regard to the principle of reciprocity.  The clergyperson may give 
a brief exhortation (but not preach the homily) and bless the couple.  In addition, an 
Eastern non-Catholic clergyman may read a lesson from Sacred Scripture even during 
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Mass if allowed by his own discipline.  Outside of Mass a baptized clergyperson may 
also read a lesson.  (nn. 122, 126 and 158) 
 
C. The celebration of marriage between a Catholic and a baptized non-Catholic may 
take place at Mass for a just reason (e.g. the couple requests it and circumstances 
justify it.)  The preferred celebration for ecumenical marriages is outside of Mass 
because of problems dealing with Eucharistic sharing.  Moreover, an interfaith 
celebration of marriage between a Catholic and a non-baptized person must take place 
outside of Mass.  In all cases the norms on Eucharistic sharing are to be observed.  (nn. 
125, 159 and 160.  Rite of Marriage, 1969, n. 8 par. 2; 1991, ed. typical altera, n. 57) 
 
*D. Members of Eastern non-Catholic Churches (e.g. the Orthodox) may be invited to 
assume the role of reader at Catholic marriage celebrations even during Mass; whereas 
baptized members of other Churches or ecclesial Communities may assume the role of 
reader only outside of Mass.  (nn. 118, 126 and 135) 
 
E. Except for members of Eastern non-Catholic Churches, to assume the role of 
reader at a Eucharistic Celebration requires individual authorization from the Diocesan 
Bishop with a just cause in an exceptional circumstance.  (nn. 126 and 133) 
 
*F. Generally, participation by Catholics as principal witnesses or wedding 
attendants at valid marriages between non-Catholics is allowed, as is the same 
participation by non-Catholics at marriages of Catholics.  However, any discipline of an 
Eastern non-Catholic Church to the contrary in this matter should be respected.  (nn. 
128 and 136) 
 

Regarding Baptism 
 

*G. For a just cause the minister of baptism may admit a suitable member of an 
Orthodox/Eastern non-Catholic Church as a godparent together with a Catholic 
godparent at the baptism of a Catholic infant or adult as long as provision has been 
made for Catholic upbringing.  (nn. 98-98b; CCEO, C. 685-§3) 
 
*H. The minister of baptism may admit a validly baptized member of another 
ecclesial Community as a Christian witness (not a godparent) together with a Catholic 
godparent, irrespective of gender, at the baptism of a Catholic infant or adult with due 
regard to the principle of reciprocity.  (n. 98a; C. 874-§2) 
 

Regarding Sacramental Life, especially the Eucharist 
 

*I. At Catholic sacramental rites outside of Mass pastors may invite baptized 
persons of other Churches and ecclesiastical Communities to preach.  If a homily is 
prescribed (e.g. at the rite of marriage), it is reserved to a Catholic priest or deacon.  
Authorized preaching in addition to a prescribed homily may be appropriate in certain 
circumstances (e.g. at weddings).  [Confer also Faculty 12-D, E above for norms 
regarding readers at such rites outside of Mass.]  (nn. 118, 126, 133-135; CIC, C. 767-
§1; CCEO, C. 614-§4) 
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*J. In danger of death Catholic deacons may lawfully administer the sacrament of 
the Eucharist to baptized Christians of other Churches or ecclesial Communities under 
the following conditions:  (a) the person is unable to have recourse to the sacrament 
from one’s own minister or priest; (b) the person must request the sacrament on his/her 
own initiative; (c) the person must be properly disposed; (d) the person must manifest 
Catholic faith in the sacrament.  For the Eucharist, it is required at the least that the 
individual personally affirm that the bread and wine actually change into the Body and 
Blood of Christ at the words of the Consecration at Mass. 
 

[Catholic priests, even one who has lost the clerical state (whether married or 
not), may lawfully administer the sacrament of Penance under the same 
conditions to baptized non-Catholics.  Regarding the sacrament of Anointing the 
Sick a Catholic priest (who has not lost the clerical state or who has not 
attempted marriage) may lawfully administer it under the same conditions to 
baptized non-Catholics.  Therefore, if feasible, an authorized priest should be 
notified to administer the other two sacraments according to the norm of law.]  
(nn. 130-131; CIC, CC 844-§4 and 976; CCEO, CC. 671-§4 and 725; codcom, 
interpretation, 19 May 1997) 

 
*K. Outside of danger of death Catholic deacons may lawfully administer the 
sacrament of the Eucharist to members of Eastern non-Catholic Churches and to 
members of the Polish National Church (in the USA) provided they request this 
sacrament at their own initiative and are properly disposed.  (nn. 125 and 160; CIC, C. 
844-§3; CCEO, C. 671-§3; Reply from the Pontifical Council for Promoting Christian 
Unity, 29 March 1993; Secretariat for Ecumenical and Interreligious Affairs, 13 March 
1996) 
 
L. Outside of danger of death Catholic deacons may lawfully administer the 
sacrament of the Eucharist to baptized Christians of other ecclesial Communities in the 
case of a grave and pressing need AND with the prior consent of the Diocesan 
Bishop AND under the same conditions noted in J above.  No form of general 
authorization has been granted by the Diocesan Bishop in this matter.  Each and every 
case must be referred to him on an individual basis (especially with regard to reception 
of the Eucharist at weddings or funerals.)  (nn. 130-131 and 160; CIC, C. 844-§4; 
CCEO, C. 671-§4) 
 

Regarding non-Sacramental Liturgical Rites 
 

*M. In non-sacramental liturgical celebrations taking place in other Churches or 
ecclesial Communities, Catholic clergy or laity if invited by their hosts may read a lesson 
or preach with due regard to the principle of reciprocity.  (n. 118) 
 
*N. In non-sacramental liturgical celebrations taking place in a Catholic setting, 
clergy of other Churches and ecclesial Communities may be given liturgical honors 
proper to their rank and be invited to read a lesson or preach with due regard to the 
principles of reciprocity.  (nn. 118-119) 
 
*O. Blessings usually imparted to Catholics may also be given to catechumens and 
non-Catholics who request them according to the nature and object of the blessing 
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unless there is an expressed prohibition.  (n. 121; C. 1170; Book of Blessings, 1989, n. 
31) 
 

Regarding Liturgical Sharing 
 

P. On a particular occasion whenever the clergy of other Christian Churches or 
ecclesial communities lack a place necessary for the celebration of their religious rites 
(e.g. a funeral), the parish priest or chaplain may allow the use of a Catholic Church or 
building with due regard to the principle of reciprocity.  In such a case the Blessed 
Sacrament, if reserved, is to be moved to some other suitable place for temporary 
reservation.  Any such liturgical use by non-Christian clergy or community or habitual 
use of a Catholic facility by non-Catholics requires the express consent of the Diocesan 
Bishop.  (n. 137; Diocesan Policy) 

 
Regarding Christian Burial 

 
Q. Catholic clergy may celebrate the Rite of Christian Burial for an unbaptized infant 
if a parent had intended to provide for Catholic baptism before the infant’s death.  (C. 
1183-§3) 
 
R. With due regard to the norm of Canon 1184, a Catholic priest may celebrate the 
Rite of Christian Burial, even at Mass, for a baptized non-Catholic who did desire or at 
least with a reasonable presumption would have preferred Catholic burial services.  
Such a decision would be appropriate if the deceased person had worshipped regularly 
at a Catholic church or identified with Catholicism more than any other faith expression.  
In the Eucharistic prayer the name of the deceased is to be omitted.  Burial in a Catholic 
cemetery is permitted.  The norms on Eucharistic sharing are to be observed, as noted 
in Faculty 12, K and L.  (nn. 120 and 137; C. 1183-§3) 
 
S. With due regard to the norm of Canon 1184, Catholic clergy may celebrate the 
Rite of Christian Burial, but without Mass, for a baptized non-Catholic whose priest or 
minister is unavailable provided such an arrangement would not be contrary to the will 
of the deceased.  Burial in a Catholic cemetery is permitted.  (nn. 120 and 137; C. 1183-
§3) 
 
T.  At the request of a family member or the funeral director (if appropriate), Catholic 
clergy may conduct paraliturgical funeral or burial services for deceased non-Catholics 
whenever the conditions noted in sections Q, R or S (above) have not been verified.  
Such funeral services generally take place at a funeral chapel or similar site.  The use of 
a Catholic edifice1 in such a case requires the express consent of the Diocesan Bishop 
or his Vicar.  (Diocesan Policy) 
 
U. Non-Catholic burial rites for a deceased member of a Christian Church or other 
ecclesial Community may be conducted in a Catholic cemetery on the occasion of an 
interment, which is also permitted whenever the deceased is to be buried in a family plot 
where a Catholic has been or will be buried.  Except as noted above (Faculty 12, R and 

 
1 A catholic edifice is a Catholic Church, hospital or school chapel. 
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S), other requests for the use of a Catholic cemetery by non-Catholic clergy or laity are 
to be referred to the Diocesan Bishop.  (n. 137; Diocesan Policy) 
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APPENDIX I:  TIME AND PLACE OF MARRIAGE CELEBRATIONS 
 

Time/Day 
 

1. Public marriage celebrations on Saturday are not to be scheduled later than 
2:00 p.m. 

 
2. Public marriage celebrations on Sunday are not to be scheduled at any time of 

the day.  This also applies to the Sacred Pascal Triduum, Christmas Day and 
other days noted in the Ordo. 

 
3. Public marriage celebrations on other days of the week may be scheduled at 

any convenient time of the day at the discretion of the pastor, parochial 
administrator, or parish coordinator. 

 
Place/Site 

 
1. Marriage celebrations between two Catholics or between a Catholic and a 

baptized non-Catholic are to take place in the local church of a Catholic party.  
(C. 1118-§1) 

 
2. Whenever a request for a dispensation from canonical form for an ecumenical or 

interfaith marriage has been made, it is ordinarily granted in view of a proposed 
religious service in a church setting.  In special circumstances it is also given 
for a civil/Jewish/Islamic ceremony in a public, secular setting.  (C. 1118-§3) 

 
3. A Catholic clergyman may not celebrate marriage in any outdoor setting (e.g. 

parks, gardens, forest preserves) or in any private place (e.g. households, club 
houses, boats).  This also applies to ecumenical or interfaith celebrations.  (C. 
1118-§3) 

 
 

Liturgical/Pastoral Notes 
 

1. Clergy should be mindful of those days on which the Ritual Mass for Weddings 
may not be used (e.g. All Souls Day and Holy Days of Obligation). (See 
Appendix I under Time/Day item 2 above) 

 
2. Arrangements for all weddings are to be made at least six months before the 

marriage date with the proper clergyman.  (Diocesan Policy) 
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APPENDIX II:  MINISTERIAL-LITURGICAL FUNCTIONS OF DEACONS 
 
The following points of information or reminders are provided herein, many in answer to 
various questions proposed over the past few years, in order to acquaint all permanent 
deacons (both incardinated and extern) with various policies, customs, or norms dealing 
with their ministry within the Diocese of Kalamazoo. 
 

Ministerial 
 

1. Street Attire:  By universal law permanent deacons are not bound to wear 
clerical garb (e.g. black suit, clergy shirt/rabat, roman collar) when not functioning 
in a liturgical, diaconal role.  Moreover, the USCCB has not established norms in 
this regard.  Therefore, unless there are contrary diocesan provisions in a 
particular case, a permanent deacon should wear clerical garb within the Diocese 
of Kalamazoo whenever he judges that such attire will enhance a particular form 
of ministry in accord with local custom (e.g. pastoral visits to hospitals, nursing 
homes, prisons, shut-ins, and teaching religious education, RCIA and in Catholic 
schools).  Since the deacon represents the Church, on the occasions when he 
wears the black clerical shirt, he should also normally be in a black suit with a 
pocket name tag with the title deacon and his name. (CC. 284 and 288) 

 
2. Proper Title/Form of Address:  The customary title used in the Diocese of 

Kalamazoo when addressing a permanent deacon directly or when writing to him 
is “Deacon” followed by his name and/or surname:  a) Deacon Paul Smith; b) 
Deacon Smith; c) Deacon Paul (an address of familiarity).  Deacon Paul Smith 
would also be an acceptable format found in the outside address portion of an 
envelope.  The inner greeting would be Dear Deacon Smith. 

 
           The title The Reverend Mr. Joseph Cooke has been limited to transitional 

deacons in recent times. 
 
3. Diaconal Ministry Agreement:  In order to avoid any misunderstanding or 

misinterpretation of duties approved for/assigned to a permanent deacon by the 
local pastor, a written agreement should be formulated after mutual dialogue 
between the pastor and deacon as a guideline for the deacon’s future ministry 
within a particular parish setting.  It should be reevaluated annually or with the 
arrival of a new pastor.  (Diaconal Policy Assignment and Ministry) 

 
4. Special Ministry:  If a permanent deacon has been assigned by the Diocesan 

Bishop to some special work (e.g. Parish Coordinator of a parish), the deacon is 
to observe any statutes, policies, etc. established for that particular ministry even 
if one or more may be contrary to usual diocesan policy for permanent deacons. 

 
5. Marriage Records:  If a deacon has been the qualified officiant at a wedding 

ceremony, for good record keeping his clerical rank should be noted (e.g. John 
Doe, Permanent Deacon or Deacon John Doe) on the marriage license, in the 
marriage register, and in the prenuptial file.  This designation may later prove 
very important for certain tribunal investigations regarding the nullity of a 
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marriage, especially with regard to the observance of canonical form.  
Furthermore, the deacon should make a notation in the marriage register and 
prenuptial file regarding the fact of delegation and its source (e.g. delegated in 
virtue of Pastoral Faculty 5). 

 
6. Annual Retreat:  All permanent deacons who have been habitually approved for 

ministry within the Diocese of Kalamazoo are to participate in a group retreat for 
permanent deacons once each year, or another private directed retreat.   If 
married, the deacon’s wife is encouraged to attend.  The monetary cost is to be 
borne by the Catholic parish or ecclesiastical agency to which the permanent 
deacon has been assigned. (C. 276, 4°, Diaconate Policy Continuing Ed, Section 
III C 2) 

 
7. Professional Expense Allowance:  The annual allowance for deacons is to be 

the same as that approved for priests, and added to their salary $1,000.00.  The 
expenses can stem, for example, from the purchase of books, attendance at 
workshops or meetings dealing with retreat expenses incurred by the deacon or 
his wife. (Diaconate Policy Assignment & Ministry, Section III D) 

 
8. Reimbursement for Additional Expenses:  Any legitimate expense incurred by 

a deacon in his assigned ministry (e.g. automobile usage) is to be reimbursed by 
the parish or ecclesiastical agency to which the deacon is assigned with the prior 
approval of the pastor or supervisor.  (Diaconate Policy Assignment & Ministry, 
Section III A & B) 

 
 
 

Liturgical 
 

[Note:  “No other person, not even a priest, may add, remove, or change anything in the 
liturgy on his own authority.” (Constitution of the Sacred Liturgy, 4 December 1963, III, 
22, 3).  In view of this norm the following observations have been included in this 
section for the purpose of information or clarification.] 
 
9. Personal Spirituality:  Permanent deacons are strongly encouraged on a daily 

basis both to participate at the Celebration of the Mass, preferably in their official 
capacity, and to pray the morning and evening prayers of the Liturgy of the 
Hours.  It is encouraged that Permanent Deacons develop their prayer life to 
include the full Liturgy of the Hours.  (C. 276-§2, 2-3) (National Directory #90) 

 
10. Liturgical Garb:  Whenever a deacon assists the celebrant at Mass or other 

liturgical function (e.g. a marriage ceremony), his prescribed vestments are alb, 
stole, and the dalmatic (which may be omitted for any reasonable cause).  
Moreover, whenever a deacon is not functioning in his official capacity (e.g. 
attendance at a wedding ceremony, priestly ordination, the Chrism Mass) 
appropriate street attire is the approved vesture.  Occasions where deacons sit 
as a body of deacons and are vested would be deacon ordinations and funerals, 
Bishop’s installation or ordinations, and his funeral, and other major celebrations 
designated by the local ordinary.   However, if a deacon is to attend a liturgical 
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function within the sanctuary (“in choir”), the appropriate garb is an alb or 
cassock and surplice (without stole).  Finally, in all cases a deacon by his vesture 
or position in a particular worshipping assembly is to avoid any appearance or 
imitation of a concelebrating priest or the rite of concelebration.  (GIRM, 119; 
BCL Newsletter, XVII [October 1981) p.39) 

11. Restricted Liturgical Actions:  A deacon is not allowed to recite prayers proper 
to the priest (especially the Eucharistic prayer).  A deacon is not to receive Holy 
Communion as though he were a concelebrant.  Furthermore, apart from an 
optional use of an ablution cup for one’s fingers, the hands of a deacon are not 
washed at the Lavabo or after the distribution of Communion.  As noted above, 
any practice that may appear to imitate a concelebration should be avoided.  (C. 
907; GIRM, 182:  Ceremonial Bishops [afterwards CB], 1989, nn. 155 and 166) 

 
12. Minister of Exposition-Benediction, Various Sacramental’s, and Blessings:  

A deacon is an authorized celebrant/minister of the Rite of Eucharistic Exposition 
and Benediction, certain blessings expressly permitted by law, and various 
sacramentals in accord with approved liturgical books (i.e. The Book of 
Blessings).  In addition, he may also give the blessings that are part of the other 
liturgical rites at which he may preside, including marriage, baptism, Holy 
Communion and Viaticum outside of Mass.  Whenever a priest is present, 
however, it is more fitting that a particular blessing be assigned to him and that a 
deacon assist by performing his proper functions.  When a deacon is the 
authorized minister, his usual vesture will vary according to the circumstances.  
For Benediction he would use a cope in the place of a dalmatic.  (CC. 943, 1168 
and 1169-§3; Book of Blessings, 1989, n. 18c) 

 
13. Various Postures:  Unless a deacon is the presiding celebrant at a liturgical 

function (e.g. Communion Rite outside of Mass), the position of his hands for a 
liturgical greeting differs from that of a priest celebrant.  For example, at the 
Gospel of a Mass the hands of a deacon remain joined even at the words of 
greeting (The Lord be with you.).  The Gospel book is no longer raised at the 
conclusion of the Gospel’s proclamation.  Finally, a deacon is directed to kneel 
from the epiclesis (hands over the gifts) to the second elevation after the 
Consecration (inclusive).  The posture of kneeling further distinguishes a deacon 
from the priest celebrant or concelebrants.  (CB, nn. 141 and 155) 

 
14. Addressing the Faithful:  Certain approved English wording is perceptive (vs. 

facultative), which is not to be changed when proclaimed.  Some examples are: 
  

a) The Lord be with you (not is).  Such a change is not only an incorrect 
translation of sit (understood in the Latin version), but is also theologically 
inaccurate. 

b) A reading from the Holy Gospel…(not a proclamation from the Good 
News.)  Neither rendition a) or b) is an authorized translation. 

c) Various Dismissal Formulae:  They are to be rendered as printed in the 
Roman Missal. 
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15. Ordinary Minister for the Distribution of the Eucharist:  In most cases a 
deacon, if not assisting the priest celebrant at Mass in his liturgical role but 
present at its celebration, is directed to assist at the Communion Rite in place of 
an extraordinary minister (even one previously assigned).  The deacon should 
inform the priest celebrant of his availability before Mass and is to vest in an alb 
(or cassock and surplice) at a convenient time.  The stole is worn at the actual 
Communion rite, which begins with the Lord’s Prayer.  Local custom will 
determine his assigned place at the Liturgy.  In addition, it should be noted that a 
deacon need not be present during the entire Mass to assume this role, contrary 
to erroneous opinions in virtue of the definitive response from the Pontifical 
Council for the Interpretation of Legislative Texts.  (CC. 230-§3, 910 and 929; 
CodCom Interpretation.  20 February 1987, AAS 80 [1998]) 

 
16. Assisting at the Distribution of Communion, especially at a Concelebrated 

Mass:  Whenever a deacon presents the chalice to concelebrants, he does not 
use any formula but does so in silence since they are not receiving Communion 
as laity (per modum laicorum).  Furthermore, after the deacon has received a 
chalice/cup for the distribution of the Precious Blood, he usually is the last person 
to drink from it.  At the conclusion of the distribution of Communion, the deacon 
should see to it that any sacred Hosts are placed into the tabernacle and that any 
Precious Blood is reverently consumed by himself, the celebrant, or others.  The 
Sacred Species should never be poured down the sacrarium (as has happened).  
Finally, the deacon should purify any communion vessels at the side table, or 
altar, or in the sacristy after the liturgy.  (GIRM, nn. 182-183, 192, 246b and 247) 

 
17. Miscellaneous Functions (at Mass):  Generally, the deacon is to proclaim the 

Gospel, lead the intention portion of the General Intercessions (Prayer of the 
Faithful), make any brief announcements after the prayer following Communion 
(unless the celebrant wishes to do so), and assist the priest at the chair and altar 
as needed.  (GIRM, nn. 174, 177 and 184) 

 
18. Communion outside of Mass:  In the absence of a priest, a deacon, when 

available, ordinarily performs this rite in the role of the presiding celebrant.  The 
customary vestments used in a church or chapel are the stole with alb or cassock 
and surplice.  If Communion is to be brought to the sick at home, in a hospital, in 
a nursing home, the vesture used should be appropriate and customary with the 
use of the stole during the actual rite when feasible.  (CC. 910-§1 and 929; 
Decree of the Congr. For Divine Worship. 21 June 1973, n. 20) 
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